NLA/

Name

Position

Dear 

Thank you for granting the National Library of Australia a copyright licence on [date] to include ............ in the PANDORA Archive.  This licence permits the Library to copy your publication into the Archive and to retain it and provide online public access to it in perpetuity.  We are delighted to be able to add it to the collection.
Due to the inability of the gathering software available to us to download your publication from the Internet, I am seeking your co-operation in sending us your publication’s files by FTP, on CD, on DAT or on zip disk.  If you elect to use FTP I will let you know the account details.  
Since ........... will be {evolving over time/published at quarterly/irregular intervals} I would request that the files be supplied on a ........... basis until such time as we are able to download the publication from the Internet.  
Access to your publication in the Archive is facilitated in two ways:  via the Library’s online catalogue and via subject and title lists maintained on the PANDORA home page http://pandora.nla.gov.au/index.html. 

Should the publication pattern or location of the title change, or should you decide to cease publication, we would appreciate it if you would advise us so that we can ensure all relevant data is archived.
[Specific questions about copyright eg.  copyright remains with individual authorsNo copyright statement?  Please let me know if we have overlooked it.]
Regards

Signature block

