
NLA/

Dear 

It is time for us to re-gather all titles included in the PANDORA Archive, which are gathered on a [scheduled gathering] basis.  This includes your publication, [                     ].  As we have been unable to gather your publication ourselves and you have willingly assisted us by forwarding the files via [method of gathering] I would like to remind you that it is now time to forward a current copy of your files to us.

If you now find it more convenient to send the files via a different method, this would present no problems to us.  We are happy to receive files by ftp, on CD, zip disk or DAT.  If you wish to use ftp, let me know and I will send you the account details.

We look forward to receiving the new copy of your publication and including it in our expanding archive.

If you have any questions, please contact me on [phone no.] or via email.

Regards

signature block


